MMHHMCTEPCTBO OBPA3OBAHMSI OMCKOM OBJIACTA
GiouKeTHOE IpodeccHoHaIbHOe 00pa3oBaTebHOE YHPEHACHHE
OmcKoii 061acTH «OMCKHil ABTOTPAHCHOPTHBIA KOJIIE/NO
(BIIOY «Omckmii ATK»)
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110 nporpamMme npoecCHOHAILHOMH NepPenoAroTOBKH

«Jles10npOU3BOACTBO»

Ilesib: MOATOTOBKA CIEMMAIACTOB, YMEIOIHUX OPraHu3oBarh paboTy ¢ JOKyMCHTaMd H
pHOpManyeli Ha TPaIHIMOHHBIX (6ymaxHbIx) ¥ IUPPOBBIX HOCHTEIAX (BrUTIOUAs
3JEKTPOHHEBIE), @ TAKKE BIANCIONMX OCHOBAMM HMX XPaHCHHA B TEKyIIEM JeJIONPOU3BOJICTBE
opraHu3alyi 1 IpeIPUATAN.

Kareropusi morpedurteseii 00pasoBaTeJbHBIX  yCJIyr: ¢usugeckue JHIA U
CIIEHAIUCTHI FOPUIUICCKUX JIUI

Kpaaudukanusi: CIEIHAINCT 10 AETONPOU3BOACTBY.

IIpo0/LKUTETLHOCTD 00y 1CHHUSI: 260 akageMHYECKUX YacoB

®opma obyueHHsi: OUHAs, OYHO-3204Has, C HACTHIHBEIM MM TIOJIHBIM OTPBIBOM OT
paboTBhI; 10 MHIUBHYIBHOMY IUIaHY

Pesxum 3angTrii: 4 — 8 akajieMU9YECKUX 9acoB B OJIUH y4eOHBIA JICHb

JIokyMeHT 00 OKOHYAHHH 00y4eHHs: IUIJIOM YCTaHOBJICHHOTO obpasna.

Ocnopanusi: :

JIunensus cepus 55J101 Ne 0000948, PETHCTPAIMOHHBIA HOMED 291-m1 Ha MpaBo
OCYIIECTBIIEHHsT OOPa3OBaTEIBHON IEATCIBHOCTH. Boimana MuHHCTEPCTBOM 00pa3oBaHHs
Owmcxoit o6mactu 02.06.2015 roxa 6eccpoydHo.

2 CBH/ETEHCTBO O TOCYJApPCTBEHHOHM aKKpeAUTallMH CEpHil 55A01 Ne 0001129,
PETHCTPALIMOHHBI  HOMED 140 Ha TmpaBo BBHJAYM JIOKyMCHTOB 06 oOpa3oBaHHH
rocynapcTeenHoro obpasua. Beirana MHUHHCTEPCTBOM ~ 00pa3oBaHHA Omckoit  06acTi
23.06.2015 r. Cpok meiicteust 10 23.06.2021 .

3. denepanbHBId 3aKOH OT 29.12.2012 r. Ne 273-®3 «O6 o6pasoBaHHH B
Poccuiickoii @enepanun»



Ne Y4ueOHbIC IpeAMeTHI KonaunyecTBo yacon
n/m B ToMm uncie
Teopernueckne|IIpakTuyeckue
Bceero 3aHATHA 3aHATHA
Yu4eOHble npeagMeThI 6230BOTr0 MUKJIA
1. |YHERbUOHpOBaHHBIE CHCTEMBI 6 4 g
JOKVMCHTAIIHH.
2. |CocraB ynpaBlieHYECKUX 10 2 8
IOKyMeHTOB. Ux yHuUKanus u
Bunasl 61aHKOB TOKYMEHTOB. 10 2
OCHOBBI J1E€JI0TIPOU3BOICTBA 10 4 6
5. [KampoBsrii yuer ¢ "Hyns" 8 p 6
YyeOHbIe npeaMeThI CIeNHAJbHOr0 HKJIA
6. [TOCT ma OPJl.' PexkBH3HUTHI 12 4 8
JOKYMEHTOB
7. |Knaccudukanus opraHu3alHOHHO- 12 2 8
pacropsiIUTENIbHON JIOKYMEHTAI[HH.
Opranu3anHoOHHEIE JOKYMEHTHI
8. |Pacmopsurensabie JIOKYMEHTBHI. 12 4 8
CropaBoyHO-HH(DOpPMAIIMOHHEIE
JIOKYMEHTBI.
9. |CnyxeOHble muCHMa. 18 4 14
10. |KanpoBoe memonpou3BoacTBo. 18 4 14
11. |Knaccudpukamuss HTOKYMEHTOB IIO 12 4 8
BOJl, cranmapT Ha NOKYMEHTAIUIO
o BOJI.
12 | PacnonosxeHune peKBH3UTOB 12 4 8
3apy0eXHOTO MUCHMa.
TpebGoBanus K TEKCTaM IHCEM.
Krnaccudukanus xoMmmepueckux
11. |Bugsr BHEIIHE3KOHOMUYECKUX 14 4 10
KOHTPAaKTOB
12. |IIperensun. 12 4 8
Cobmonnenue IIPETEH3UOHHOTO
nopsiiKa.
13. |MckoBbIe 3asBICHHUS. 12 + 8
YuebnbIe npeaMeTsl NPogecCHOHATBLHOrO IHKJIA
14. |Cucrema JIOTOBOPHO-IIPaBOBOM 20 4 16
JOKyMEHTAIUH.
Pasnornacus o JIOTOBOpPAM.
HoBanus.
KommMmepueckuit akt. JloBEpEeHHOCTH.
I'OCT 7.0.97-2016.




15. |HHCTpyKmHMS B MYHHIIHNAIBHBIX 20 4 16
OpraHu3aIusx.
WHcTpykus 1o BEJICHHIO
JIEJIONPON3BOICTBA.
[Ipumepnas HHCTPYKLUSA B
16. |JIoxymeHTOO60pPOT 20 4 16
JIEJIOIIPOU3BOJICTBO B TOCCEKTOPE.
TpymoBoii TOroBOp KaK OCHOBaHHE
MPOBEPKH.
17. |Cnyx6a JJOY. JIokyMEHTOOOOPOT. 20 4 16
KonTpons HACTIOJTHEHUS
JIOKYMEHTOB.
Cucremaru3anusi JOKYMEHTOB H HX
XpaHEeHHUe.
XpaHeHue KOTIHH JTUYHBIX
JIOKYMEHTOB PaOOTHHKOB.
KpanuukanuoHHbI! 3K3aMeH
OKk3ameH z
HUroro 260 70 188
U _\_‘)
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