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AHHOTAUMA POrPaAMMBI

JlononHuTenbHAs TpodecCuoHaIbHas MPOrpaMmMa MOBBIIIEHHS KBaTU(UKALINN
«MHpOpMALIMOHHBIE TEXHOJOTUM B JIOTUCTHKE» (O(OpMIIEHHWE Y4YETHO-OTYETHOU

JIOKYMEHTAITUH )

ABTODBI:

OcunoBa IOmusa AnexcannpoBHa, 3aBenyrouuii otaeneHuem 3I10u/II1O
I'BITIOY HoBoKy3HEIKNI TOPHOTPAHCIIOPTHBIN KOJUICIK.

[IpaBooGagaTens IPOrpaMMBL:

locynapctBenHoe  OropkeTHOe  TpodeccroHambHOE — 00pa3oBaTeIbHOE
yupexzaeHne HoBoky3Helkuii ropHOTpaHCTIOPTHBIN KoJuiexk, T. HoBOKy3HelK, yiI.
3eipsiHOBCKas, 1.99, Ten. 8(3843) 31-28-42.

HopmatuBHbIil cpok ocBoeHust mnporpammbl 40 4acoB IpuU OYHO-320YHOU
dbopMe TOATOTOBKM C MCIOJIb30BAaHUE JUCTAHIMOHHBIX 0O0pa3oBaTEIbHBIX
TEXHOJIOTUH.

JIunam, npouenmuM o0ydyeHrue o JaHHOUM nporpamme npodeccuoHaIbHOM
MOJATOTOBKM B IMOJHOM O0OBEME M HUTOTOBYIO AaTTECTAlIMIO, KOJJICAKEM BBIJIAETCA

CBUJICTEIILCTBO O MOBBINNICHUH KBaTU(UKAIIMN YCTAHOBIEHHOTO 00pas3Iia.
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1 OBILIMHE ITOJIOKEHUA

HopmaTuBHyI0O  NpaBOBYyIO  OCHOBY  pa3pabOTKH  JONOJHHUTEIHHOM
npodeccuoHanbHOM porpaMMbl oBbIIIeHHs KBanupukannu « udopmannonubie

TEXHOJIOTHH B JIOTUCTHKE» (Iajiee — mporpaMmMa) COCTaBJISIOT:

— denepanpHbiii 3akoH 0T 29.12.2012 1. Ne 273-03 «O06 06pazoBaHUNY;

— [Ipuka3z Munobpuayku Poccuu ot 18.04.2013 Ne 292 «OO6 yTBepx)aecHUN
ITopsinka opraHuM3anMu M OCYHIECTBJIEHHS OOpa30BaTEbHOM JESATENBHOCTH IO
OCHOBHBIM MPOTrpaMMaM MpodecCuoOHATBHOTO 00yUEHUS»;

— [Ipuka3z MunucrepcTBa oOpazoBanusi U Hayku Poccuiickoit @enepanuu oT
01.07.2013 r. Ne 499 «O0 yTBepKACHUH MOPSIIKA OPTAHU3AIUU U OCYIICCTBICHUS
o0pa3oBaTeNbHON JAEATETbHOCTH IO JIOMOJHUTENBbHBIM MpOo¢ecCHOHATbHBIM
nporpammam» (C U3MEHEHUSIMU U JOTIOTHEHUSIMU );

— [Ipuka3z MunucrepcTa oOpazoBanusi U Hayku Poccuiickoit @enepanuu oT
29 oxtsa0pss 2013 1. Ne 1199 «OO6 yTBepkiaeHuu mepedHe mnpodeccuii u
CHEIHMAIbHOCTEH CpeHero nmpodeccnoHaabHOro 00pa3oBaHus (3apEeruCTPUPOBAH
Muntoctom Poccum 26 nekabpss 2013 r., peructpauuonubii N 30861) ¢
U3MEHEHUSIMU, BHECEHHBIMU MpHKa3oM MuHHCTEpCTBA OOpa30BaHMs U HAYyKU
Poccuiickoit ®@enepauuu ot 14 mas 2014 r. N 518 (3apeructpupoBan MuHocToM
Poccum 28 mast 2014 r., peructparmonssiii N 32461);

— ®I'OC cpegnero mpodeccroHaIbHOTO 00pa3oBaHUs MO CHEIUATBLHOCTH

38.02.03 «OmneparoHHast 1eSITSILHOCTD B IOTHCTHKE.

Tele/IHbI, onpeacjacHust H HCIMOJIb3YEMbIC COKPAILICHUA

B nporpamMe HCnons3yr0TCs CHEAYIOMINE TEPMUHBI U UX OTIPEACIICHUS:
KomnereHnusi — criocoOHOCTh NMPUMEHSATh 3HAHUS, YMEHUS, JIMYHOCTHBIC
KayeCTBA M MPAKTUYECKUW OMBIT JJISl YCIEIIHOW JIEATEIIbHOCTH B ONPEIACITCHHON

o0JtacTu.



OcHoBHbI€e BUAbI IPO¢ecCHOHAILHOM 1eATeIbHOCTH — PO ECCUOHATIEHBIE
GYHKIMU, KaXaas W3 KOTOPHIX OO0JaJaeT OTHOCHTEIHHOM aBTOHOMHOCTBIO U
omnpeeneHa paboToaTesieM Kak HeOOXOAUMbIA KOMIIOHEHT COJIEP>KaHUsl OCHOBHOM
npodeccuoHaIbHONW 00pa30BaTEIbHOM TPOTPaMMBbI.

Pe3ysibTaThbl NOATOTOBKHM — OCBOCHHBIE KOMIIETEHIIMM U YMEHUSI, YCBOCHHBIE
3HaHUA, OOECHEYMBAIOIINE COOTBETCTBYIOIIYIO KBAJM(UKAIIMIO U  YpPOBEHb
oOpa3oBaHHUs.

Y4yeOHblii (mpodeccMoHAIBbHBIN) LMK — COBOKYIHOCTh JUCHHUIUIAH
(Momyneit), oOecreunBarOUX YCBOCHUE 3HAHWW, yMEHMA © (OPMHUPOBAHUE
KOMIIETEHITHI B COOTBETCTBYIOIIEH chepe mpodeccHoHambHON ASSITETLHOCTH.

JOT — auctaHMOHHBIE 00pa30BaTENIbHBIC TEXHOJIOTHH.



2 IIOSICHUTEJIBHAA 3AITMCKA

JlommonHUTENHHAS npodeccuoHabHAS mporpamma MTOBBIIIICHUS
kBamukanuu «MHbDOpMAIIMOHHBIE TEXHOJOTUHM B JIOTUCTHKE» (majmee —
[Iporpamma) mpenHa3zHaueHa JjIs YJIOBJIETBOPEHUS] MOTpeOHOCTEH paOOTHUKOB U
CIIEIUATIMCTOB B COBEPIIICHCTBOBAHWW M TOJYyYEHWM HOBBIX 3HAHMM B 00JIACTH

JJOTUCTUKMU.

Kareropus ciymarenei:

- JUIa, WMEIoIIME CcpeAHee MnpodeccHoHanbHOE W (WJIM) BBICIIEE

obpa3oBanue;

- JuIa, MoJydalwlue cpeaHee mnpodeccrnoHanibHoe U (WIIM) BBICIIEE
obpasoBaHue.
[Tporpamma paccuutana Ha 40 4acoB, B TOM YHCIIE TEOPETUUECKOE 00yICHHE
- 18 wacoB, mpakTudeckoe 00ydeHne — 16 yacoB, KOHCYIbTAIIMU — 2 Yaca, UTOTOBast
aTrectauus — 4 yaca.
dopma oOydeHus:
~ OYHO-3a0YHas C TNPUMEHEHHUEM JHCTAHIIMOHHBIX 00pa30BaTEIbHBIX

texHonorui (nanee -J10T).

Hemp  peamuzammu  [Iporpammsel:  pasBuTME y  CiyluaTeneu
npo(EeCCUOHANBHBIX ~ KOMIETEHLUUH,  MPEAYCMOTPEHHBIX  COBPEMEHHBIMU
TpeOOBaHUSIMU K Ka4eCTBY IMOATOTOBKH U YPOBHIO KBaNU(UKALIUN, HEOOXOIUMBIX
JUISL  OCYILLECTBJIEHMUSI NMPOPECCHOHATBHON JESITEIbHOCTU B COOTBETCTBHM C
TpeOOBaHUSIMU 00pa30BaTENbHBIX, MNPOPECCHOHANBHBIX M MEXIYHAPOIHBIX
CTaHJAapPTOB B 0OJACTH JIOTUCTUKH, COBEPILICHCTBOBaHHE NPOGECCHOHATBHBIX

KOMHCTCHHI/Iﬁ JIOTHCTa B 00J1aCTH COBPCMCHHBIX I/IH(bOpMaIII/IOHHI)IX TEXHOJIOTHM.

[Tnanupyemsble pe3ynbTaThl 00yueHus: B pe3yibTare ocBoeHus [Iporpammbl
CIIyILIATEeIb JOJDKEH:
3HATH:

— MCTOJBI 1 CPpEACTBA ITOUCKA, CUCTCMATHU3allNN U 06pa6OTKI/I TeKCTOBOﬁ,



AIIEKTPOHHOM, TAOIMYHON HH(DOpMALINY;

CHOBHBIE PUHUUIIBI paOOTHI C MPUKIATHBIMU IporpaMmamMu MS
Office;

COBpPEMEHHBIE 00JIaYHbIE TEXHOJIOTUH AJI11 00pabOTKU M XpaHEHUS

uHpopmaruu.

yMeTh:

CO3/1aBaTh TEKCTOBBIE IOKYMEHTBI CO CIIOKHOU cTpyKTypoi B MS Word,
MIPOU3BOJINTH MAaTEMaTHYECKUE PACUCThHI M aHAJIM3UPOBATH MTOTYUCHHBIC
nanueie B MS Excel;

00pabaThiBaTh O0MIBIIHE 00HEMBI JAHHBIX, PACTIPEEICHHBIX IO 3aITUCIM,
B MS Access;

co3maBath npe3eHTarnuu B MS PowerPoint;

CO3/1aBaTh JIEKTPOHHBIC yOrKauu u oroutetend B MS Publisher;

XPaHUTh U 00pabaThIBaTh TAHHBIE B «OOIaKE.

BJaACTh:

HaBBIKAMH CO3JIaHHSI TEKCTOBBIX JOKYMEHTOB CO CJIIOXKHOM CTPYKTYpO¥;
HABBIKAMH CO3JIaHUSI TEKCTOBBIX TaOJHUII ¢ (hOpMyIaMu;

HaBBIKAMH BCTPAaWBaHUS B TEKCTOBBIC JOKYMEHTHI ()parMEHTOB C
ucnojibzoBanneM OLE-texnomornu;

HABBIKAMH MCTIOJIB30BaHUS (DYHKITUU CIIHMSTHUS IS CO3/IaHUS TUTTOBBIX
JIOKYMEHTOB;

HaBBIKAMH 00PaOOTKH YUCIIOBBIX TAHHBIX B HECMEKHBIX STUCHKAX
AJIEKTPOHHOTO TIPOIIECCOPa;

HaBBIKAMH CO3JIaHUSI M UCIIOJIb30BaHUS JUATPAMM;

crioco0aMu (GUITBTpAITUK JAHHBIX M CO3/IaHUS CBOIHBIX TAOJIHIT;
HaBBIKAMHM ITOMCKA PEIICHUS U aHaJIu3a JIaHHbIX;

HaBBIKAMH CO3JaHHUs MMEHOBAHHBIX JHAIIa30HOB;

HABBIKAMH CO3JIaHUSI PEIISIMOHHON 0a3bl JaHHBIX B MS ACCesS;
croco0aMu CO3JIaHus 3aIpOCoOB, POPM, OTUETOB.

HaBBIKAMU CO3/IaHUs AJIEKTPOHHBIX MyOIUKalui 1 OI0JUIeTeHEH;



— crnoco0aMu CO3/1aHusl MyJbTUMEANMHBIX MTPE3ECHTAIIHH;
— HaBBIKAMHU MCIOJIb30BaHUS 00JaUHBIX TEXHOJIOTUN I XpaHEHUS U

00pa0OTKM TaHHBIX.



3 YUEBHBIN ILUIAH

No HaunmenoBanue pa3ienos, yueOHBIX Obee B Tom unce
n/n| TpeaMeToB/ TUCUUIUIMH, MOAYJIEH U TeM KOJI-BO TeoperHu. [paxTuy.
4acCoB 3aHATHUS 3aHATHUS
1 |UadopmarimoHHbIC TEXHOIOTHHI 6 2 4
JTIOKYMEHTAIIMOHHOTO 00eCTICUeHUsI
2 |TexHosoruu 0OpabOTKH U peLIeHUs 6 2 4
npodeccuoHaNbHBIX 33/1a4 B AJIEKTPOHHBIX
TabInAIax
3 |MudopManinoHHbIe TEXHOJIOTHH CO3aHUs 6 2 4
IIPE3CHTAIIMOHHON TpaduKu
4 |\NuhopmaninoHHBIE TEXHOJIIOTUH CO3TAHHUS 6 2 4
ANEKTPOHHBIX MyOTUKALUN
5 |PensmmonHsie 0a3bl JaHHBIX 6 2 4
6 |OcHOBHBIE TPUHLIUIIBI PAOOTHI B CETH 4 2 2
Internet. OG1auHbIe TEXHOIOTHH
coxpaHeHus nHpopManuu
Koncynbranun 2
HTorosas arrecranus 4
HTtoro 40 18 16




4 KAJJEHJIAPHBIN YUEBHBIN TPA®UK

Teopernyeckoe 00ydeHHnE HaUYMHAETCSA IO MEPE KOMILJICKTOBAHUS y4eOHOM
rpy1ibl (He MeHee 12 JenoBek) u aiauTcs 34 yaca, KOHCYJIbTAaIluu — 2 4aca, 9K3aMeH

KBaNM(pUKAMOHHBIN — 4 daca. Beero: 40 gacos.

HaumMenoBanwue pa3aenoB, y4eOHbBIX Copep:xanue yueOHOro MaTepuana O6Bem
PEIMETOB/ NUCIUTUIAH, MOTYJICH U TeM 4acoB
WHupopmaniMoHHbIE TEXHOJIOTUU [psimoe u cTuneBoe popMaTupoOBaHUeE. 6
ITOKYMEHTAIIMOHHOTO 00ecreueHus Ctpanuunbie popmarhl.

Penien3upoBaHue JOKyMEHTA.
Ta0nuiel. BeruncieHns B TEKCTOBOM
penaktope Word.

CrienranabHble TPUEMBI pabOTHI €
TEeKCTOBBIM perakropom\Word.

TexHonoruu 06pabOTKU U peLIeHUs DopMaTHpOBaHUE IEKTPOHHOMN 6
3a/iad B 3JICKTPOHHBIX TaOIUIIaX TaOJIUIIBL.

BrinosHeHne pacyeToB U
[IOCTPOEHUE AUarpamMmMm. AHaIu3
TaHHBIX.

Co3anue CBOJHOM TaOIUIBI U
(bubTpanys JaHHBIX.

NHdopManinoHHbIE TEXHOIOTHH CpenctBa pa3zpaboTKu 6
CO31aHUs MYJIbTUMEIUNMHBIX [TPE3CHTALUMN.
MPEe3CHTAIIMOHHON Irpaduku JloGaBieHre 0OBEKTOB B CIIANIBI

[pE3CHTALUH.
NH}opManinoHHbIe TEXHOJIOTHU CO3aHUs Hcronp30BaHle MAakeTOB U MIA0JIOHOB 6
PIIEKTPOHHBIX MyOIUKaUN nyonukanuii. [lapameTpsl conepxaHus

nMyOmuKalMu TP CO3JaHUU  BeO-
CTpaHUIIbI, OIOJUIETEHS MIIM KaTallora
MyOIMKaIUii.

PensrnonHble 0a3bl JaHHBIX Co3manue TaOauI ¥ CXeMBI 0a3bl 6
ITAHHBIX.
DopMBI U OTYETHI B 0a3€ TaHHBIX.

OCHOBHBIE IPUHIIUTIBI pAOOTHI B CETH Internet — ucrounuk MHGOpPMAITIH. 4
Internet. O0nauHble TEXHOJIOTHU JJIsl XPAHEHUS U
O6nauHbIe TEXHOJIOTHH COXPAaHEHUS 00pabOTKH JaHHBIX.

nH}opmarun

PCaJII/I?)aHI/I}I HpOFpaMMBI OCYIICCTBIIACTCA MEJarort4€CKuMun pa6OTHI/IKaMI/I

06p330BaTCHBHOﬁ OopraHu3aliiy, a TaKXKC JIMIaMHU, IIPHUBJICKACMBbIMHA K PCaJIN3allhuU



00pa3oBaTeNbHON MPOTPAMMBI Ha YCIOBHUSX TPakIaHCKO-TIPABOBOTO JIOTOBOpaA, B
TOM YHCJIE U3 YWCTa PYKOBOAMTENCH M PAaOOTHUKOB OpPTaHHW3AIWi, HAMPABICHUE
JESATEIIbHOCTH  KOTOPBIX ~ COOTBETCTBYeT  oOmactd  TpodecCHOHATBHOM
NEeSATETLHOCTH.

Peanuzamus [IporpamMmbl TpeOyeT HaIW4uMs MacTEPCKOW «DKCIEAUPOBAHHE
rpy30B» O00pyI0BaHNE MACTEPCKON U TEXHUUYECKUE CPEIICTBA O0yUCHUS:

- pabouee MecTO MpenogaBaTelis;

- paboume MecTa ciymaTesneil ¢ HOyTOyKoM;

~  KOMIUIEKT Y4eOHO-METOANYECKON 1 TEXHUIECKON JOKYMEHTAIIHH;

~  MYJIBTUMEIUATIPOCKTOP;

- WHTEPaKTHBHAs JIOCKa;

— CCTb MHTCPHCT.
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